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LIBmPY  ^U^TISHITTOS  AND  ”ITTI?TflS. 

This  is  to  be  a comparative  study  of  suitable  furnishings  and  fit- 
tings for  an  average  sized  library,  taking  as  a special  problem  the 
public  library  of  Port  Huron,  Michigan.  This  library,  which  is  now 
in  process  of  const  ruction,  is  a Carnegie  library  with  a grant  of 
•^50, 000. 00.  It  is  supported  by  taxation  and  the  fines  of  the  city 
are  given  to  it.  It  will  have  room  for  over  30,000  volumes  when  all 
its  stacks  are  completed,  this  besides  the  wall  shelving  in  the 
other  rooms.  It  is  to  be  heated  by  steam,  and  is  lighted  by  elec- 
tricity, with  combination  gas  and  electric  fixtures  in  the  reading 
rooms. 

OUTLINE. 

A.  Ceneral  directions  - 

Tables. 

Chai  rs. 

Counter  or  Delivery  Desks. 

Catalog  and  Office  Desks. 

Umbrella  Stands  and  Hat  Packs. 

Book  Trucks. 

Bulletin  Boards. 

Atlas  Cases. 

Magazine  Cases  and  Newspaper  Packs. 

Haste  Baskets  - Fireplace  Utensils. 

Floor  Cove  rings  - Door  Mats. 

Catalog  Cases  and  Cards. 

Book  Stacks. 

In  general  - Made  by  local  carpenters- 
Li  b ra  ry  Bu  re  au 
Heste rvelt  Art  Metal 
Snead  & Co. 


Special 
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Port  Huron  Public  Library,  - Plans  of  three  stories. 


Delivery  room  and  hall. 

General  reading  room. 

HMiri  renf  s room. 

Deference  room. 

Li  b ra  ri  an  ’ s ro om. 

Book  stack. 

Lecture  room. 

Basement  - 

Class  room. 

Janitor’s  room. 

Woo rk  rooms. 

Supplies  - 

Charging. 

Accession. 

Shelf  List 

Catalog. 

Miscellaneous. 

C.  Addresses  of  firms. 

D.  Bibliography  of  authorities  consulted. 

E.  Illustrations  o^  furniture,  etc. 

A.  Ty/o  general  statements  may  be  made  in  regard  to  the  furnish- 
ings of  a library,  (a)  Be  sure  to  get  what  is  most  useful  and 
adapted  to  each  special  case,  (b)  True  economy  is  often  practiced 
by  buying  a better  though  more  expensive  article  at  first,  rather 
than  be  compelled  to  replace  worn  out  or  unsuitable  articles.  It  is 
usually  the  most  economical  and  satisfactory  way  to  get  bids  for 
the  larger  articles,  as  the  book  stacks,  the  tables  and  chairs,  the 


3. 


wall  cases  and  magazine  cases  if  they  are  to  be  bought.  The  book- 
stacks  must  be  chosen  early  according  to  the  kind  desired  and  ord- 
ered from  the  firm  making  that  special  kind.  The  selections  should 
be  made  as  soon  as  possible  so  that  the  stack  room  can  be  planned 
to  suit  that  style  of  stack.  It  is  best  to  have  as  much  of  the 
furniture  as  is  possible  made  expressly  for  the  library.  The  space 
is  then  used  to  the  best  advantage,  the  rooms  have  more  of  an  in- 
dividual, a better  organized,  appearance.  Furniture  obtained  by 
bids  fT>rr  competing  'f'ims  is  cheaper  than  when  bought  fv*om  ready- 
made stock.  If  the  latter  method  is  used  large  discounts  are  usual- 
ly given  to  large  orders,  so  it  is  well  to  get  as  much  as  possible 
in  one  place. 

If  the  library  can  afford  it  the  Library  Bureau  furniture  is 
the  best  to  buy.  It  is  very  well  made,  durable,  and  is  planned 
especially  to  suit  library  needs.  It  is  expensive,  however,  and 
small  libra. ries  often  cannot  afford  it.  Its  ready  made  stock  is 
the  most  expensive.  If  it  enters  into  a competitive  bid  for  furn- 
ishings its  prices  are  very  reasonable,  and  their  work  and  finish 
very  superior. 

All  furniture  should  be  as  plain  and  simply  made  as  possible. 
There  should  be  no  carvings  or  unnecessary  parts  to  catch  the  dust. 
Such  things  are  hard  to  keep  clean  and  unless  they  are  clean  they 
look  very  bad. 

"'he  tables  for  a library  are  best  when  made  to  order  special- 
ly for  the  rooms  in  which  they  are  to  be  used,  for  in  this  way  all 
space  is  used  and  the  room  looks  better.  The  tables  should  be 
plain,  and  without  any  under  cross  pieces  where  readers  can  rest 
their  feet.  Such  pieces  become  scratched  and  collect  a good  deal 


. 
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of  dust. 

In  height  the  tables  should  be  twenty  nine  or  thirty  inches, 
and  the  standard  size  top  is  two  feet  ten  inches  by  five  feet, seat- 
ing six  persons,  two  at  a side  and  one  at  each  end.  If  smaller 
tables  are  desired  three  feet  six  by  two  feet  six  or  three  feet 
square  are  good  sizes.  Smaller  tables  make  a room  look  more  at- 
tractive and  readers  feel  more  privacy  when  there  are  not  so  many 
readers  seated  at  the  same  table.  Some  authorities  advise  never  to 
use  a table  larger  than  three  by  five  feet,  but  the  larger  tables 
accomodate  more  people  and  where  it  is  a question  of  utilizing  all 
available  space  the  large  tables  are  more  desirable.  Round  tables 
are  sometimes  used.  Their  chief  advantage  is  their  attractiveness 
to  the  eye. 

Chairs,  especially  for  the  reading  room,  must  be  strong  and 
durable,  and  of  a pleasing  apj^ea ranee.  Personal  comfort  depends  so 
much  on  the  chair  that  this  point  should  also  be  carefully  consid- 
ered. r the  public  reading  room  plain  four-legged  chairs  are 
best.  Chairs  without  arms  can  be  drawn  nearer  the  table  or  desk 
and  can  be  pushed  under  out  of  the  way  when  not  in  use.  A good  many 
people  prefer  am  chairs  aiid  think  they  are  more  comfortable.  They 
are  somewhat  more  expensive. 

Bentwood  chairs  are  everywhere  recommended  for  library  use. 
Those  of  foreign  manufacture  have  the  best  finish  and  are  stronger. 
Those  with  rattan  seats  are  found  to  he  the  most  satisfactory. These 
chairs  are  very  light  and  strong,  and  very  comfortable.  They  are 
simply  made  and  easily  kept  clean.  They  are  not  as  noisy  as  an 
ordinary  chair,  and  rubber  tips  are  not  so  necessary.  Rubber  tips, 
however,  should  be  put  on  all  chai  rs  if  possible  on  account  of  the 
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. 


5. 


very  great  saving  in  noise.  They  can  he  added  at  an  additional  cost 
of  two  or  three  dollars  a dozen. 

Swivel  chairs  are  very  desirable  for  desk  work.  They  are  of 
adjustable  height,  are  easily  turned,  saving  both  the  strength  of 
the  user  and  the  wear  on  the  floor  covering  caused  by  twisting  the 
chair.  For  a jjerson  who  does  a good  deal  of  desk  work  they  are  a 
great  comfort. 

A good  height  in  a counter  or  delivery  desk  is  an  essential 
thing.  The  desk  should  be  from  thirty  six  to  forty  two  inches  from 
the  floor.  If  it  is  to  be  used  by  a person  sitting  down  thirty 
inches  is  an  average  height.  It  is  usually  planned  and  built  as  a 
part  of  the  building,  and  is  more  satisfactory  when  made  this  way 
or  by  special  order.  There  are  ready  made  charging  desks  for  sale 
by  the  Library  Bureau  for  the  convenience  of  libraries  which  cannot 
use  the  other  methods. 

The  office  and  cataloged  s desks  may  be  made  to  order  or  pur- 
chased from  ready  made  stock.  There  are  many  desirable  styles  on 
the  market  at  reasonable  prices. 

Umbrella  stands  and  hat  racks  should  be  provided.  Of  umbrella 
stands  there  are  numerous  kinds  more  or  less  satisfactory.  There 
is  a bentwood  stand  with  a drip  pan  that  is  convenient  and  inex- 
pensive. There  is  a more  expensive  one  made  by  t?ie  Library  Bureau. 
Satisfactory  devices  for  hat  racks  can  usually  be  had  from  a local 
dealer.  Some  libraries  advocate  a wire  rack  that  can  be  placed 
underneath  the  chairs. 

Book  trucks  should  be  provided  for  moving  books  about.  They 
are  a saving  of  wear  on  the  books  and  personal  strength.  They 
should  be  as  nearly  noiseless  as  possible.  The  Library  Bureau  has 
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several  very  good  styles,  with  rubber  wheels, that  are  satisfactory. 

If  the  library  is  large  enough  so  that  there  are  several  peo- 
ple working  in  different  parts  of  the  building  it  should  by  all 
means  have  a system  of  signals,  speaking  tubes  or  electric  bells. 
Otherwise  there  is  a good  deal  of  unnecessary  running  about  that 
could  easily  be  prevented.  If  provision  is  made  for  either  of  these 
systems  when  the  building  is  planned  the  added  expense  is  slight. 

It  is  much  more  expensive  to  put  them  in  after  the  building  is 
finished. 

Bulletin  boards  can  easily  be  had  from  the  stock  article,  or 
made  specially  by  some  local  carpenter  or  firm. 

Atlas  cases  are  often  built  for  the  library.  If  this  is  not 
done  they  can  be  made  to  order  or  purchased  from  the  Library  Bureau. 
It  is  a great  saving  in  wear  on  the  books  if  these  are  made  with 
rolling  or  sliding  shelves,  so  that  the  shelf  is  pulled  out  instead 
of  the  book  and  the  wear  on  the  sides  of  the  book  by  the  friction 
of  drawing  it  out  is  done  away  with. 

w?,"p.7,ine  cases  are  best  made  to  suit  the  special  n^eds  ot  the 
library.  Newspaper  racks  may  be  had  in  all  sorts  of  devices.  The 
Library  Bureau  has  perhaps  the  most  satisfactory  one.  This  firm  has 
also  several  styles  of  magazine  racks  if  the  library  desires  to  buy 
them  this  way. 

traste  baskets  should  be  provided  in  all  rooms  where  they  may 
needed.  Where  ther  are  grates  or  fi replaces  the  necessary  ap- 
paratus, such  as  screens,  grates,  tongs  and  poker,  should  be  pro- 
vided. These  are  easily  obtained  from  local  dealers. 

^he  available  floor  coverings  are  several  forms  of  rubber 
carpets,  cork  carpets,  linoleum,  carpets  and  matting.  The  last  two 
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are  worse  than  nothing.  They  both  wear  out  easily  and  gather  all 
possible  dust  and  dirt,  dork  carpet  and  linoleum  are  a great  deal 
alike,  both  being  made  of  bits  of  code  mixed  with  a sort  of  gum, the 
linoleum  having  more  of  the  gum  and  less  cork.  The  cork  carpet  is 
thicker,  being  from  a quarter  to  almost  one  half  an  inch  thick,  and 
is  more  noiseless.  It  comes  in  plain  colors  only  and  costs  from  one 
dollar  to  one  dollar  and  a quarter  a yard  at  retail.  7/hen  bought 
in  large  quantities,  or  from  large  dealers,  the  usual  price  is 
ninety  cents  per  yard.  The  linoleum  can  be  had  in  plain  colors  or 
in  f i"1?  v**s  or  checks.  The  ordinary  variet  costs  from  forty  to  fifty 
cents  per  yard  but  it  can  be  had  in  heavier  weights  up  to  one  dol- 
lar and  one  dollar  and  a half  pier  yard.  They  are  both  easily  laid, 
fairly  noiseless,  and  very  easily  cleaned. 

The  rubber  preparations  are  the  best  and  most  noiseless,  but 
the  most  expensive.  There  is  an  article  called  interlocking  rubber 
tiling  that  is  being  manufactured  by  a firm  in  New  York  City.  It  is 
at  least  one  half  an  inch  thick  and  consists  of  notched  squares 
that  fit  into  one  another  and  form  a carpet.  If  it  does  not  prove 
too  expensive  it  will  be  a fine  covering  for  the  floors  of  delivery 
rooms. 

Door  mats  should  be  provided  at  the  hall  doors  and  foot 
scrapers  at  the  outside  door,  for  these  keep)  out  quantities  of 
dirt. 

The  catalog  case  is  usually  found  most  satisfactory  when 
bought  from  the  Library  Bureau.  Its  cases  are  expensive  but  they 
are  very  well  made  and  are  planned  for  standard  size  cards.  Since 
the  card  catalog  and  card  record  have  come  into  such  use  in  the 
last  few  years  both  with  libraries  and  business  men  there  have  been 
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numerous  card  systems  and  filing  systems  of  more  or  less  value  put 
on  the  market.  The  Art  Metal  Const  motion  Company  of  Jamestown, 
New  York,  has  a very  good  steel  filing  system,  which  is  strongly 
advocated  by  some  people  on  account  of  its  being  fireproof.  The 
Globe -We micke  Company,  Cincinnati,  Ohio,  has  a fairly  good  system 
of  cases,  and  manufactures  all  sorts  of  catalog,  record  and  guide 
ca  rds. 

The  Shaw-Walker  Company  of  Muskegon,  Michigan,  and  the  Clarke 
and  Baker  Company,  New  York,  and  the  Yawman  & Erbe  Co.,  Rochester, 
New  York,  have  systems  with  various  styles,  weights  and  colors  of 
cards.  These  cases  and  cards  are  all  less  expensive  than  the 
Library  Bureau  stock,  but  they  are  not  so  satisfactory.  They  aim 
to  make  their  cards  standard  size,  seven  and  one  half  by  twelve  and 
one  hal,p  centimeters,  but  they  are  not  so  exact,  not  of  such  good 
material,  nor  are  they  so  well  finished.  If  one  of  these  systems 
is  adopted  it  must  be  adhered  to,  for  the  cards  are  not  inter- 
changeable from  one  system  to  another  on  account  of  varying  size 
and  inexactness  of  the  hole  through  which  the  center  rod  passes. 

Bor  any  record  so  important  as  the  catalog  the  very  best 
material  should  be  used  from  the  start.  The  catalog  to  be  of  the 
greatest  value  should  be  made  so  it  can  be  used  quickly.  If  the 
cards  vary  at  all  in  size  it  is  very  difficult  to  separate  the 
shorter  from  the  larger  card  and  speed  is  hinde-red.  The  cards 
should  have  a square  equal  edge  on  top  with  sha rp  corners.  Ordinary 
machine  and  die  cut  cards  have  a rather  rounded  edge  and  dull  com- 
ers. The  lines  and  the  spacing  must  be  thoroughly  regular  or  legi- 
bility is  hindered.  The  punching  should  be  ve  ry  exact,  or  there 
will  be  trouble  with  the  center  rod.  Unless  everything  is  standard 
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there  can  be  no  co-operative  work  and  the  library  loses  a good  deal 
of  valuable  help. 

Book  Stacks  - The  most  economical  way  of  shelving  books  is  in 
double  faced  stacks,  parallel  to  each  other,  and  at  right  angles  to 
the  walls  admitting  light  into  the  stack  room,  and  wall  shelving 
where  space  is  available.  Windows  are  placed  at  the  ends  of  the 
aisles.  Boughened  plate  glass  floors  are  an  aid  in  letting  the 
light  through.  They  are  an  advantage  up  to  three  floors.  After  that 
they  are  not  much  use.  Slabs  of  slate  or  white  marble  with  polished 
surfaces  to  reflect  light  are  sometimes  used.  They  are  more  expen- 
sive than  the  glass.  Cast  iron  perforated  flooring  is  also  used  and 
is  a cheaper  form.  Incandescent  electric  lights  are  to  be  preferred 
by  all  means,  as  gas  is  very  injurious  to  the  books.  The  electric 
light  is  the  handiest  light.  It  should  be  planned  for  in  building. 
Skylights  are  sometimes  used  as  an  aid  in  lighting,  but  the  galss 
usually  causes  so  much  heat  that  it  hurts  the  books.  Ventilation 
should  be  ample,  but  the  change  of  air  should  not  be  rapid,  as  that 
stirs  up  so  much  dust.  Provision  should  be  made  for  easy  removal  of 
dust.  All  surfaces  should  be  plain,  smooth,  hard  and  readily  clean- 
ed. Cement  floors  are  bad  as  they  collect  and  throw  off  dust. 

Book  lifts  should  be  provided  whenever  the  stack  is  more  than 
one  story.  They  are  put  in  with  the  stack  usually,  and  for  a stack 
of  three  stories  an  ordinary  lift  costs  about  one  hundred  and 
twenty  five  dollars. 

'"he  Library  Bureau  gives  as  three  essentials  for  shelving: - 

a - There  should  be  absolute  adjustability  of  shelving, 
each  shelf  capable  of  independent  removal, 
b - Construction  should  be  indestructible, rigid , yet 
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compact  and  graceful. 

c - It  must  offer  the  least  possible  obstruction  to 

light  and  the  greatest  possible  amount  of  ventila- 
tion. 

It  is  an  old  axiom  that  all  shelves  should  be  movable.  Movable 
shelves  are  a little  more  expensive.  More  pieces  and  mechanisms  and 
patents  must  be  used,  and  paid  for.  They  warp  more  easily  ;md  are 
not  so  solid  as  if  fastened  to  the  uprights.  To  offset  this,  heav- 
ier stock  and  uprights  must  be  used.  In  a relative  location  where 
the  shelves,  even  though  movable,  are  firmly  fixed  as  soon  as  they 
are  put  in,  it  seems  a foolish  expenditure  of  money  to  get  an  ex- 
pensive adjustable  stack  when  a cheaper  fixed  stack  would  do  as 
well.  ¥ith  a fixed  location  movable  shelves  are  more  necessary, and 
they  are  really  better  to  have  if  the  library  has  the  money  to  pet 
them.  Of  course  the  shelves  for  the  oversize  book  should  be  adjust- 
able on  account  of  the  varying  sizes  of  the  large  books. 

The  arguments  for  wooden  shelving  have  been  that  it  is  more 
o mamental , easier  on  the  books,  less  expensive  than  metal  shelving 
does  not  warp  or  collect  moisture  in  warn  or  damp  weather;  for 
metal  shelving  that  it  is  fireproof.  As  metal  shelving  is  made  now 
it  is  so  tempered  that  it  does  not  warp.  It  is  given  such  a smooth 
hard  finish  that  there  is  no  difference  in  the  wesr  on  the  books. 

It  is  still  expensive,  and  the  fact  that  it  is  said  to  be  fire- 
proof is  no  argument,  for  the  fire  protection  should  be  in  the 
•vails  and  floor  of  the  stack  room.  In  case  of  a fire  the  metal 
shelves  are  said  to  warp  and  cause  more  injury  to  the  books  than 
the  wooden  shelves  or  steel  uprights. 

The  standard  shelf  is  thirty  inches  long,  never  longer  than 
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thirty  six,  unless  in  a very  exceptional  case.  It  is  eight  inches 
deep  for  octavos  and  from  ten  to  fourteen  for  quartos  and  folios. 
There  should  be  ten  inches  inches  clear  between  shelves,  a base  of 
four  inches  under  the  bottom  shelf  and  the  same  space  at  the  top 
for  ventilation.  Shelves  longer  than  thirty  six  inches  have  not 
sufficient  support  to  carry  the  weight  of  the  books  and  they  sag, 
or  tip,  or  even  slip  off  the  supports. 

There  should  always  be  provision  for  shelving  the  quartos  and 
folios.  Usually  the  three  lower  shelves  are  wider  than  the  others, 
the  third  one  forming  a ledge  on  which  to  rest  the  books  while 
consulting  them.  The  folios  should  be  shelved  on  their  sides  and 
it  is  best  to  have  their  shelves  roller  or  sliding  shelves  to  save 
the  wear  on  the  books.  Sometimes  the  ledges  are  sliding  or  hinged, 
or  even  adjustable,  so  that  they  can  be  used  only  when  needed.  Thi 
is  of  special  advantage  when  the  aisle  is  narrow. 

Oversize  shelves  are  needed  only  on  alternate  cases  as  there 
are  always  a smaller  number  of  the  large  books. 

The  height  of  a tier  of  shelves  should  not  be  over  seven  or 
seven  and  a half  feet,  seven  shelves  high.  This  height  allows  for 
the  four  inch  base,  for  ventilation  and  cleaning,  one  inch  stock 
for  the  shelves,  ten  inches  between  shelves  and  space  for  ventila- 
tion at  the  top. 

If  high  shelves  are  used,  as  is  sometimes  necessary  through 
lack  of  space,  some  sort  of  a contrivance  is  necessary  for  getting 
at  the  books.  The  simplest  way  is  by  putting  small  boxes  around 
in  the  aisles  but  th^se  are  a nuisance.  Folding  steps  and  other 
kinds  of  steps  are  not  much  better.  There  is  a sort  of  step  attach 
ed  to  a chair  that  is  a little  better,  but  still  in  the  way.  A 
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footrail  interfers  with  the  books  on  the  lower  shelf  if  placed 
very  much  off  the  floor,  and  if  it  is  placed  low  enough  to  leave 
the  books  free  it  is  not  of  much  assistance.  The  best  device  in  use 
is  an  iron  step  attached  to  the  uprights,  with  a h;mdle  up  at  a 
suitable  reaching  distance.  These  need  to  be  put  only  on  alternate 
uu rights , for  one  can  be  used  to  reach  both  to  the  left  and  right. 
If  very  high  shelves  are  used  the  regular  bicycle  or  sliding  ladder 
is  the  best. 

The  aisles  of  the  stack  should  be  from  thirty  inches  to  three 
feet  in  width.  Twenty  four  inches  is  the  minimum  width,  and  they 
may  be  as  much  wider  as  space  will  allow. 

Care  should  be  taken  to  select  a style  of  stack  with  smooth 
end  brackets,  no  possible  projections  on  which  to  catch  the  books. 

The  stairways  of  the  stack  should  be  near  the  delivery  desk. 
Rubber  treads  should  be  placed  on  the  steps  if  they  are  iron  or 
wo  od . 

In  computing  capacity  of  shelving  ten  volumes  are  allowed  per 
running  foot,  or  eight  volumes  for  reference  books;  twenty  five 
volumes  to  a standard  shelf,  or  twenty  for  reference  books.  In  com- 
puting floor  capacity  of  an  empty  room  twenty  five  volumes  are  al- 
lowed per  square  foot.  This  does  not  take  into  account  the  wall 
shelving. 

In  dividing  off  space  into  shelf  lenghts  care  should  be  taken 
in  arranging  places  where  the  space  does  not  divide  evenly  into 
standard  lengths.  Often,  as  between  windows,  it  looks  better  to 
divide  the  space  into  even  lengths  rather  than  into  long  and  short 
lengths.  If  there  are  several  long  shelves  and  one  short  it  is 
better  to  put  the  short  one  somewhere  in  the  center  rather  than  at 
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the  end  where  it  would  he  more  easily  noticed.  If  the  shelving  is 
to  be  used  for  anything  else  than  hooks,  such  as  pamphlet  boxes, 
pigeon  hole  cases,  one  must  choose  a shelf  length  that  will  divide 
evenly  so  that  there  will  be  no  extra  spaces.  The  special  use 
should  always  be  considered. 

Often, as  a question  of  economy,  a small  library  has  to  have 
its  stacks  made  by  some  local  carpenter.  One  of  the  very  simplest 
stacks  has  the  shelf  in  one  piece, suppo rted  by  vertical  strips.  A 
good  carpenter  can  construct  a fairly  satisfactory  stack  if  the 
librarian  sees  to  the  measurements , and  that  it  is  strong  enough 
to  support  the  weight  to  be  put  upon  it.  Another  simple  form  of 
shelving  that  is  sometimes  used  is  called  gaspipe  shelving,  made 
from  rods  or  pipe.  This  is  very  light,  takes  up  little  room,  is 
easily  cleaned,  allows  free  circulation  of  air,  and  is  not  expen- 
sive, costing  about  forty  cents  per  running  foot. 

Of  the  patent  shelving  on  the  market  the  best  known  is  the 
Library  Bureau  shelving.  This,  and  the  Wests  rvelt  shelving,  Art 
Metal  steel  stack,  and  the  Snead  & Company  shelving,  are  the  most 
important  makes. 

The  Library  Bureau  shelving  is  perhaps  used  in  more  libraries 
than  any  of  the  others.  It  consists  of  simple  steel  uprights  placed 
a regular  distance  apart,  so  arranged  to  carry  any  load.  The  brack- 
ets are  adjustable  but  firmly  attached  to  the  uprights.  The  shelves 
are  of  wood  and  are  fitted  into  the  brackets.  Steel  shelves  are 
furnished  if  desired,  but  they  are  not  recommended.  The  shelf  is 
grooved  on  the  front  edge  to  hold  shelf  labels.  The  shelves  are  of 
standard  size  and  are  inte rchangeable.  Light  iron  stairways  are 
also  furnished  with  steps  of  iron,  marble  or  glass.  They  furnish 
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steel  or  glass  floors,  which  are  light,  durable  and  easily  kept 
clean.  The  Library  Bureau  wall  stacks  are  held  in  firm  position  by 
rods  at  the  back.  Shelving  such  as  this  costs  from  seventy  to 
eighty  cents  per  linear  foot. 

The  Westervelt  shelving,  or  mo  re  properly  now,  the  Stikeman 
adjustable  shelving,  is  made  by  George  Stikeman,  280  Broadway,  Mew 
York.  One  of  the  styles  of  this  firm  is  very  much  like  the  Library- 
Bureau  shelving.  The  end  brackets  are  made  fancy  or  plain,  and  it 
is  very  desirable  to  get  the  plain  ones.  Mr.  Stikeman  has  several 
styles  of  stacks.  The  adjustable,  the  absolutely  adjustable,  .and 
the  composite  shelving,  all  differing  somewhat  in  mechanism  but  all 
adjustable  and  inte  rchangeable.  In  the  improved  absolutely  adjust- 
able shelving,  end  brackets  are  omitted  and  lateral  steel  uprights 
are  used.  The  shelves  are  adjusted  by  a simple  device  in  front. 
There  are  no  projections.  The  construction  is  light  and  free  from 
dust. 

The  Art  Metal  Construction  Company,  Jamestown,  IT.Y.  , makes  a 
very  good  style  of  shelving  of  rolled  steel.  Eash  shelf  is  a single 
steel  plate  which  fits  into  slots  in  the  uprights.  Label  holders 
are  provided  if  desired.  Ends  are  entirely  plain  and  smooth  with 
rounded  edges.  The  finish  is  a baked  japan  with  the  exterior  rubbed 
to  a dead  finish  and  the  interior  parts  covered  with  a special 
enamel  giving  a fine  hard  finish.  The  shape  and  finish  of  the 
shelves  offer  the  least  wear  to  the  books  and  the  least  lodging  for 
dust.  They  are  easily  cleaned,  the  adjustment  is  simple  and  easy, 
there  are  no  loose  parts,  the  shelves  do  not  warp  or  shrink,  are 
very  durable  and  incombustible.  The  floors  are  made  of  steel 
frames  with  glass,  marble  or  iron.  The  treads  on  the  stairs  are 
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made  with  a place  for  rubber  strips.  This  company  also  makes  a 
specialty  of  fire  proof  doors,  booklifts,  lockers,  dust  closets, 
desks,  trucks  and  all  sorts  of  furniture. 

The  Green  patent  shelving,  manufactured  by  the  Snead  & Company 
iron  works,  Jersey  City,  N.J.,  is  an  old  and  reliable  form  of 
shelving,  differing  from  the  other  forms  in  the  mechanism  of  ad- 
justment. The  construction  consists  of  cast  iron  skeleton  shelf 
supports  or  uprights,  spaced  according  to  standard  shelf  lengths, 
resting  on  the  foundations  with  suitable  footings.  These  parti- 
tions are  steadied  by  attachment  at  top  and  bottom  to  the  deck  bars. 
The  deck  bars  are  of  steel  bolted  to  the  uprights  at  each  deck 
level.  The  uprights  are  braced  by  deck  bars  horizontally  in  all 
directions.  The  covering  of  the  decks  may  be  slabs  of  any  fire- 
proof material,  preferably  white  marble,  polished  to  reflect  light. 
The  covering  is  without  any  perforations,  to  prevent  dust  sifting 
through,  but  an  open  slit  three  to  five  inches  wide  is  left  along 
the  front  of  each  book  range  for  passage  of  air  and  light,  and  for 
convenience  in  conversation  and  handing  books  and  other  articles 
through  from  one  deck  to  another.  A seat  is  provided  in  every  win- 
dow recess  on  every  deck  where  a person  may  sit  to  work  or  read. 

The  shelf  supports  have  a continuous  row  of  teeth  on  the  front 
edge,  and  a co rresponding  row  of  horns  on  each  side  of  the  back  to 
carry  the  shelves.  The  shelves  themselves  have  lugs  on  their  front 
comers  and  claw  notches  near  their  back  comers  which  fit  into  the 
supports  and  firmly  hold  the  shelves  in  position.  This  arrangement 
permits  of  quick,  easy  adjustment,  and  there  are  no  loose  pins, 
brackets,  or  screws  to  get  lost  or  out  of  order. 

The  shelf  itself  is  preferably  an  open  grating  of  parallel 
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bars  of  steel  or  iron,  the  bars  about  one  half  an  inch  wide  and 
about  one  quarter  of  an  inch  apart,  and  perfectly  smooth.  They  are 
connected  at  the  ends  by  the  bars  containing  the  lugs  and  claw 
notches,  and  are  braced  at  intervals  by  smaller  cross  bars.  All 
parts  which  touch  the  books  are  ground  smooth  and  given  a dull  hard 
coating  or  finish  that  does  not  injure  the  books.  Solid  metal 
shelves  may  also  be  used,  or  wooden  shelves,  solid  or  with  parallel 
lengthwise  slits  co rresponding  to  the  bar  metal  shelf,  if  a less 
expensive  shelf  is  desired. 

A book  brace  is  made  especially  for  this  shelving.  It  fits 
into  the  bars  of  the  shelf,  and  may  be  locked  firmly  into  position 
or  be  moved  back  and  forth.  It  can  be  used  on  a solid  shelf  if  a 
slit  is  sawed  or  cut  in  it  three  or  four  inches  from  the  front  to 
allow  the  catch  of  the  brace  to  pass  through. 

This  style  of  shelving  is  used  in  the  Library  of  Congress  and 
is  found  to  be  very  satisfactory. 


B.  Port  Huron  Public  Library. 

Delivery  Boom  - (room  1.) 

The  counter  in  the  delivery  room  is  built  in  by  the  plans 
of  the  architect. 

-he  catalog  case  should  be  bought  from  the  Library  Bureau. 

To  start  out  with  the  library  will  not  have  more  than  10,000 
volumes,  and  for  a catalog  of  these  30,000  cards  ought  to  be  ample 
allowance.  The  estimate  per  drawer  for  a case  is  1,000  cards  33L, 
or  750  33R,  or  500  33X,  with  50  guides.  The  33L  are  the  lightest 
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weight  card,  33 R is  a good  heavy  card,  very  satisfactory,  the  33X 
is  the  best  if  one  can  afford  to  use  them. 

The  thirty  tray  cabinet,  which  is  estimated  to  hold  27,000 
cards  33R,  and  2,000  guides,  costs  $65.00  for  the  case,  the  com- 
plete outfit,  $130.00.  This  size  of  a case  will  probably  do  for  a 
number  of  years.  If  the  library  wishes  to  prepare  in  the  beginning 
for  future  growth  it  can  get  a large  sixty  tray  case,  $125.00, 
holding  4,000  guides  and  54000  cards,  the  complete  outfit  costing 
$>260.00.  If  the  33X  cards  are  used  the  trays  will  not  hold  so  many 
cards  and  there  will  have  to  be  more  trays  at  the  start.  The  thirty 
tray  cabinet  holds  13,000  cards  and  2,000  guides. 

The  floor  of  the  delivery  room  should  be  covered  with  linoleum 
or  cork  carpet.  They  are  so  near  alike  and  the  cost  so  much  the 
same  that  it  will  be  a matter  of  taste  which  is  used.  The  cork 
carpet  being  thicker  will  be  put  in  this  room.  It  will  take  ap- 
proximately 60  square  yards,  which  will  cost  at  least  $54.00. 

A bulletin  board  should  be  made  for  this  room.  A frame  can  be 
had  for  possibly  two  dollars,  a standing  one  for  four  or  five 
dollars. 

There  should  also  be  a small  table,  three  by  five  feet,  for 
displays  of  new  books,  and  such  things.  It  will  cost  f'10.00. 

In  the  hall  there  should  be  at  least  two  doormats,  with 
scrapers  or  another  mat  at  the  outside  door.  There  should  be  an 
umbrella  stand  and  one  or  two  hat  racks  in  the  hall. 

Estimated  cost  for  delivery  room  and  hall:- 

Catalog  case  $65.00  or  $130.00  with  cards. 

Cork  carpet  54.00 


Bulletin  board 


5.00 
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Table  10.00 

Doormats  ;md 

foot  scrapers  5.00 

Umbrella  stand  5.00 

Hat  racks  5.  00 


Total  $149.00  or  $214.00 


General  Reading  Room  - (room  no. 2.) 

(30  x 40  feet) 

According  to  the  plan  of  the  architect  this  room  has 
eight  tables  three  by  seven  and  one  half  feet  long,  seating  eight 
people,  one  at  each  end  and  three  at  each  side.  This  arrangement  of 
tables  allows  for  the  greatest  seating  capacity  of  the  room.  The 
tables  will  cost,  if  made  to  order,  at  least  $20.00  a piece.  If 

bought  read  made  they  may  be  more  than  that.  For  this  room  it  will 

be  much  better  to  have  the  tables  made  to  order,  and  as  there  are 

so  many,  in  this  and  other  rooms,  bids  should  be  obtained  for  the 

whole  number. 

If  the  room  is  seated  to  its  full  capacity  sixty  four  chairs 
are  needed.  A good  strong  plain  wooden  chair  can  be  had  for  $2.00. 
The  bentwood  chairs  are  stronger  and  much  more  attractive.  Those 
without  arms  cost  $2.00,  with  arms  $3.50.  If  rubber  tips  are  put 
in  by  the  Library  Bureau  there  is  an  extra  cost  of  $3.50  per  dozen. 
This  might  well  be  done  by  a local  carpenter  at  less  cost. 

There  are  wall  cases  around  the  walls  of  this  room  built  in  as 
part  of  the  building.  They  are  seven  feet  high,  and  usually  the 
space  is  divided  into  even  widths  for  the  shelves.  If  these  had  not 
been  built  wall  stacks  could  have  been  used. 

There  is  a magazine  case  at  one  end,  at  the  corner  as  one 
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comes  from  the  delivery  room.  This  is  built  in  as  is  also  the  news- 
paper case  in  the  opposite  comer.  Fo  r a newspaper  rack  it  is  best 
to  use  the  Library  Bureau  rack,  costing  $13.50,  and  the  magazine 
case  should  be  made  specially,  considering  the  number  of  periodi- 
cals taken  and  their  size.  The  case  will  cost  about  $30.00. 

If  it  can  be  afforded  a strip  of  the  cork  carpet  should  extend 
through  the  center  of  the  reading  room  between  the  tables.  It  will 
save  a great  deal  of  noise.  It  vail  be  twelve  yards  long  and  cost 
about  $10.80. 

Footstools  may  be  had  at  from  20  to  50  cents  a piece.  They  may 
be  made  at  a local  carpet  and  furniture  store,  and  if  made  from 
sc  nips,  can  often  be  had  very  cheap.  Have  one  or  two  dozen  at  least, 
placed  in  this  room  for  the  comfort  of  the  readers. 


Estimate  of  cost  - (minimum) 


Tables 

$160. 00 

Chai  rs 

130.00 

or  $230.00 

(am  chairs) 

Newspaper  rack 

13.  50 

Magazine  case 

30.  00 

Cork  carpet 

10.80 

Dictionary  stand 

5.00 

Foot  stools  ( 2 doz)  5.00 

"’otal 

*354.30 

or  *454.30 

Childrens  * 

Reading  Room 

( room  no. 3. ) 

(30  x 40  feet) 

According  to  the  jjlan  the  childrens*  room  is 
the  same  size  and  has  the  same  number  of  tables  as  the  reading 
room,  but  they  are  not  so  high.  There  should  be  several  heights, 
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varying  from  twenty  two  inches  to  twenty  eight  and  a half,  ^he  cost 
will  be  about  the  same  as  for  the  larger  tables.  The  chairs  should 
be  of  various  sizes  to  correspond  to  the  tables,  the  seats  being 
from  fourteen  to  seventeen  inches  from  the  floor.  rrhey,  too,  will 
cost  as  much  as  a regular  sized  chair. 

The  wall  cases  are  built  as  in  the  reading  room.  They  should 
not  be  so  high,  not  too  high  for  a child  to  reach,  and  they  are 
more  satisfactory  if  they  have  a shelf  or  ledge  at  the  top  for 
bulletins,  displays  and  pictures. 

The  atlas  case  is  built  in  the  wall  between  the  stack  and  the 
room.  This  will  be  a very  good  plan  if  it  is  provided  with  rolling 
or  sliding  shelves,  but  it  would  be  much  more  satisfactory  if 
placed  in  the  reference  room. 

The  large  fireplaces  in  this  and  the  reading  room  should  have 
the  necessary  apparatus  of  screens,  pokers,  tongs  and  grates,  which 
will  cost  at  least  twenty  dollars  for  each  room. 

This  room  should  also  have  a strip  of  the  cork  carpet  down  the 
center,  12  yards,  costing  ^10. 80. 


Estimate  of  cost. 


Tables 

Cl 60. 00 

Chai rs 

130. 00 

Pi  replaces 

40.  00 

Cork  carpet 

10.  80 

Total 

§340.80 

Pefe  rence 

Poom 

( room  no. 4. ) 


( 22 f x 15* -9”) 

This  room  is  planned  to  have  two  tables  three 
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and  one  half  by  six  feet,  seating  six  people  comfortably.  For  this 

room  it  will  be  wise  to  have  very  comfortable  chairs,  for  the  peo- 

ple who  use  this  room  usually  wish  to  work  for  some  time.  Am 
chairs,  in  the  bentwood  stock,  can  be  had  for  $3.50  each.  There 
will  be  twelve  of  these  needed. 

The  wall  cases  are  built  in  and  will  shelve  over  three  thous- 
and volumes. 

Two  dictionary  stands  are  needed  here,  and  good  ones  can  be 
had  from  the  Library  Bureau  or  local  firms  - at  five  dollars  each. 

In  this  building  the  atlas  case  is  built  in  the  wall  between 

the  childrens’  room  and  the  book  stacks.  The  case  would  be  much 
more  useful  if  it  was  in  the  reference  room.  As  it  was  not  built 
here  one  will  have  to  be  provided.  It  is  made  to  order  in  the  pro- 
per size  to  suit  the  needs  of  the  library  and  will  cost  from  $20.00 
up,  according  to  size. 


Estimated  cost. 


(2)  Tables,  $20.00  each 

$40. 00 

(12)  Chairs 

42.00 

Di  c t i ona  my  s t an d s 

10.  00 

Atlas  ce.se 

30.00 

Total 

$162.00 

Li  b ra  ri  an  ’ s Ro  om 

( room  no. 5. ) 

(11 ’ -6”  x 15 ’ -9” ) 


This  room  will  have  a desk  - a Lib  ran/'  Bureau  desk  - 
double  row  o^  drawers  - if  this  style  can  be  afforded,  if  not  the 
single  desks  are  very  satisfactory.  The  first  costs'  $32. 50 , and  the 
single  desk  $27.50. 
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The  chair  for  the  desk  is  a swivel  chair.  A good  bentwood 
chair  of  this  style  without  anns  can  be  had  for  five  dollars  from 
the  Library  Bureau,  and  possibly  night  be  obtained  from  other  firms 
for  less. 

The  room  should  have  a rug,  and  one  or  two  other  chairs,  and 
a special  book  case  for  private  books,  or  anything  wished  to  be 
kept  in  this  room. 

Estimated  cost. 


Desk 

$32. 50 

Swivel  chair 

5.00 

Other  chairs 

3.00 

Rug 

8.  00 

Case  for  books 

10.00 

Total 

$58. 00 

Cataloguing  Room  - (room  no. 6.) 

(10*  x 15 ’ -9 ” ) 

This  room  has  wall  cases  for  the  books  built  in.  It 
will  have  a single  study  desk  from  the  Library  Bureau,  a swivel 
chair,  and  several  book  trays  or  book  supports. 

There  will  be  waste  baskets  in  all  rooms  needing  them.  There 
will  certainly  be  one  in  each  of  the  six  rooms  already  mentioned, 
and  they  can  be  had  from  a dollar  apiece  up.  Care  should  be  taken 
to  select  a close  woven  one,  or  they  are  not  much  use. 

A clock  should  be  put  in  the  delivery  rcom,  o r in  the  general 
reading  room.  A good  clock  will  cost  at  least  fifty  dollars,  and 
can  be  obtained  through  local  dealers. 

Estimated  cost. 
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T)esk 

f>27 . 50 

Chair 

5.00 

Book  supports 

1.00 

Waste  Baskets 

6.00 

Clock 

50.00 

Total 

$89. 50 

If  the  library  can  possibly  afford,  it  a typewriter  is  a great 
convenience  and  labor  saving  device.  It  can  be  used  to  print  cards, 
and  to  make  out  lists,  and  for  writing  letters. 

The  Remington,  Smith  Premier  and  Hammond  typewriters  are  the 
best  known  and  most  used  for  library  work.  Since  the  advent  of  the 
card  catalog  they  have  all  been  fitted  up  with  appliances  for  hold- 
ing and  printing  cards.  They  are  all  satisfactory  and  selection 
dejjends  on  personal  taste.  They  cost  about  the  same,  usually  about 
one  hundred  dollars,  with  an  added  cost  of  five  or  ten  dollars  for 
the  card  attachments,  hood  discounts  can  o^ten  be  obtained. 

Stack  Room  - (room  no.  7). 

(29 » x 55»-8") 

The  stack  in  this  building  is  a radiating  stack. 

This  is  the  best  arrangement  if  there  is  no  sj^ecial  question  of 
economizing  space.  It  is  very  light,  the  aisles  are  roomy  and  there 
is  supervision  from  the  loan  desk.  The  shelving  and  stacks  as  now 
planned  are  to  be  of  metal.  There  is  a basement  and  main  floor 
stack,  and  the  second  floor  stack  is  left  unfinished  until  it  is 
needed.  The  shelving  to  be  put  in  now  will  hold  about  20,000  vol- 
umes. 

If  the  stacks  are  of  metal  throughout  the  Art  Metal  rolled 
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steel  stacks  will  be  the  most  desirable;  if  with  the  metal  uprights 
and  wooden  shelving, the  Library  Bureau,  The  shelving  will  cost 
from  seven  to  fifteen  cents  a volume,  or  from  seventy  cents  to  one 
dollar  and  a half  per  running  foot. 

Le  c tu  re  Ro  om  - ( ro  om  no . 8 . } 

(30 ’ x 40’ ) 

The  platform  should  have  a small  table  and  two  or 
three  chairs.  The  seats  in  the  room  may  be  folding  chairs  or  ordin- 
ary wooden  chairs.  A good  firm  chair  can  be  had  from  any  furniture 
dealer  for  $1.50  apiece.  The  room  will  seat  about  two  hundred  peo- 
ple comfortably.  If  the  room  is  used  for  club  purposes  the  clubs 
often  furnish  the  room  themselves.  Care  should  be  taken  not  to 
alloT,.r  partiality  to  any  one  club,  and  to  reserve  certain  privi- 
leges, as  to  days  and  hours  of  use,  and  rights  to  use  the  room  for 
o the  r purposes. 

Estimated  cost. 

Table  $ 5.00 

Chai rs  200. 00  ) lowest ) 

Total  $205.00 

Art  Gallery  and  Museum  - (rooms  9 and  10.) 

Little  can  be  done  towards  furnishing  these  rooms  at 

once.  They  are  rather  matters  of  growth  and  collection.  A new 

library  will  have  little  or  nothing  to  put  in  them.  There  are  many 

kinds  o.!  cases  for  curiosities  and  book  cases  for  rare  and  art 

books,  and  stands  for  busts,  and  the  like,  but  they  can  easily  be 

obtained  when  the  time  comes  when  they  are  needed.  They  may  be  had 
from  the  Library  Bureau  or  through  a local  dealer. 
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Study  Boom  - (room  no.  11.) 

( 21  * -10”  x 15* -9") 

This  room  should  have  two  good  tables,  preferably 
with  drawers,  and  perhaps  six  or  eight  chairs.  A small  case  would 
be  a good  addition. 

Estimated  cost. 


Tables 

^>40.00 

Chai  rs 

15.00 

Wall  case 

15.00 

Total 

$70.00 

Trustees'  Boom  - (room  no. 12.) 

( 21 ' -10”  x 1 5 ' - 9 " ) 

This  room  will  have  a good  table,  or  preferably  a 
desk,  with  drawers,  and  six  or  eight  large  chairs. 

If  the  library  needs  room  this  is  a good  place  to  have  cases 
for  rare  and  valuable  books. 

It  should  be  attractive  and  comfortable,  though  it  should  not 
be  merely  a storehouse  of  the  best  furniture  of  the  library. 


Estimated  cost. 

Oesk 

$30. 00 

Chai  rs 

o 

o 

• 

c\? 

Book  cases 

30.  00 

^otal 

Basement- 

$84.00 

Class  Boom 

(room  no.  1,B. ) 

(30 ' x 40’ ) 

This  room  will  probably  be  left  till  a definite  use 
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is  provided  for  it.  It  will  be  very  useful  as  an  extra  room  for 
childrens  work.  It  can  be  used  for  story  hours  and  such  gatherings. 
If  for  this  purpose  it  must  have  chai  rs  and  perhaps  a table.  From 
fifty  to  one  hundred  dollars  ought  to  cover  the  expense. 

Janitor’s  Room  and  Unpacking  Room  - (room  2B.  ) 

The  Janitor’s  room  should  have  one  or  two  chairs,  a 
locker  for  his  supplies,  and  another  for  his  personal  effects.  He 
must  have  a towel  rack  and  towels. 

The  unpacking  room  should  have  a truck  for  the  books,  hammers 
and  other  tools. 


The  Work  room 

(room  SB.)  should  have  a table  with 

drawers, and  a chair. 

The  staff  room 

should  be  supplied  with  towel  racks  and 

hooks,  and  a rattan  or 

other  kind  of  couch. 

Estimated  cost. 

Janitor’s  room 

Chai  rs 

$ 2.00 

Locke  rs 

10.  00 

Towel  racks 

[ all  rooms)  ^.00 

Truck 

15.  00 

Tools 

5.  00 

Couch 

10.  00 

Wo  rk  room  table 

15.00 

Chai  r 

1.50 

Total 

$61. 50 
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Supplies  - Fittings. 

Every  library  should  have  a book  plate.  They  are  not 
expensive,  and.  can  be  had  for  one  dollar,  or  thereabouts,  per 
thousand.  They  can  be  printed  or  engraved,  but  should  not  be  very 
large.  Two  by  three  inches  is  a good  size. 

The  cataloguing  material,  shelf  list,  and  charging  material 
is  found  to  be  most  satisfactory  from  the  Library  Bureau  stock.  It 
is  not  so  necessary  to  have  their  charging  mate mials , though,  and  it 
is  cheaper  to  have  the  cards  printed  at  some  local  firm.  For  a 
register  of  borrowers  many  sorts  of  books  can  be  had. 

The  following  are  lists  of  needed  supvjlies  for  the  various 
parts  of  the  work  for  a library  o^  10,000  volumes,  with  prices  ob- 
tained from  Lib  min/-  Bureau  (1900  catalogue.  ) 


Charging  Desk. 


Catalog  Number 

25a 

1 charging  case  & guides 

$25. 00 

26h 

1 pencil  dater 

.75 

51  v 

1 register  of  borrowers  - 2000  lines 

2.  50 

34a 

10,000  charging  cards 

20.00 

34al 

2,000  borrowers’  cards 

B.  00 

39al 

10,000  Acme  pockets 

30.  00 

2 5b  2 

1 slip  tray,  tin,  ten  compartments 

. 65 

Accession. 

31a3 

1 accession  book,  10,000  lines 

13.00 

(more  economical  for  other  libraries) 

(It  is  a point  of  economy  to  have  a lea the  r 
or  canvas  cover  to  this  book  while  it  is 
being  filled.  It  saves  so  much  in  the  ap- 
pearance of  the  book,  is  easily  removed, 
lasts  man y y e a rs . ) 


(The  condensed  accession  book  costs  about 
70  cents  less  for  1,000  lines  and  is 
very  good  for  snail  libraries.  ) 


26i 

Bates  numbering  stamp,  5 wheels 

14.00 

Classification. 

12 

Dewey  decimal  classification 

5.  00 

13b 

Cutter  author  tables 

2.  50 

10,000  gunned  labels 

4.00 

Shelf  List. 

22dl2 

1 case  32  size  12  trays 

27.  50 

32L 

15,000  shelf  list  cards 

24.  00 

24fl 

500  buff  guides 

2.  50 

Cataloging. 

13a 

1 library  school  rules 

1.25 

13al 

1 simplified  library  school  rules 

1.25 

13  1 

1 list  of  subject  headings 

2.  00 

22d30 

1 case  3o  tray 

6 5.  OTT 

33  r 

24,000  cards 

81.00 

24f  2 

2,000  guides 

10.  00 

Other  Supplies. 

29sl 

1 Cole  size  card 

. 25 

29s2 

1 size  rule 

. 20 

31  r 

20  day  and  serial  blanks 

1.  50 

SFfcl 

2,000  L.B.  order  slips 

4.  no 

55a 

1 gross  pens,  no.  3 

1.00 

56 

1/2  gal.  Higgins  mucilage 

2.  00 

Fittings. 

200  L.  B.  book  supports 
(These  book  supports, or  sone  sort  of  book 


28b 


18.00 
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support,  are  necessary  at  frequent  in- 
tervals to  support  the  books  on  shelves 
that  are  not  entirely  filled.  They  are 
very  useful  on  tables  or  desks,  too.  The 
old  L. B.  support  is  lOcents  each,  90 
cents  for  ten, $60. 00  per  thousand.  The 
new  L.B.  support  is  somewhat  improved  and 
costs  12  cents  each,  $1.00  for  ten,  $9.00 
per  100  and  $7  5.00  per  1000.  The  Crocker 
book  brace  is  designed  to  support  tall 
books.  It  reaches  from  one  shelf  to  the 
next  and  affords  firm  support  at  the  top 
of  the  books.  It  costs  15  cents  each  for 
0 and  0 sizes,  $12.00  per  100.  Extra  long 
ones  are  18  cents  each.  There  is  a Buf- 
falo book  brace  that  is  often  used, but  it 
takes  up  more  room  on  the  shelf.  It  costs 
10  cents  each,  $12.00  per  1000. 

Wooden  dummies  to  indicate  where  books 
shelved  out  of  their  regular  place  can 
be  found  are  sold  by  the  Library  Bureau 
for  $5.00  per  100,  but  they  are  very  thin, 
and  can  not  be  written  on  except  on  the 
side.  More  satisfactory  ones  can  be  made 
by  a local  carpenter  at  about  the  same 
price.  ) 


29u,v, 

200  label  holders 

15.00 

26m 

1 Embossing  stamp 

4.  50 

46a 

20  b inti  ers,  1 e 1 1 e red . 

25.  00 

48a 

24  pamphlet  boxes 

5.  00 

46n8 

10  Atwater  files,  24, 

26  & 28  in. 

3.  50 

Total  cost 

of  supplies 

420. 00 

any  oi.her  things  a.re  to  be  supplied  as  needed,  - shears  for 
catting  and  mending,  paper  clips,  a punch  for  notes,  inkstands, 
pencils.  Binding  slips  may  be  purchased  at  25  cents  per  1,000, from 
the  Library  Bureau,  but  these  may  be  satisfactorily  made  from  the 
P pad  slips. 


A librarian  will  find  that  many  of  these  supplies  can  be 
Gone  with  out  or  that  she  can  use  some  device  that  will  answer  just 
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as  well.  There  are  many  ways  here  where  she  can  economize.  Tany  of 
the  supplies  can  he  bought  from  local  dealers,  such  as  the  borrow- 
er’s* register,  the  charging  supplies,  the  order  slips,  binding 

slip*,  *tc. 


Summaries  of  Estimates. 


Tables 

415. 00 

Chai rs 

560.00 

Carpeting 

86.  00 

Desks 

90.00 

Miscellaneous  - cases, 
racks,  various  supplies 

380. 00 

Library  supplies 

420. 00 

Stacks 

1500. 00 

(Estimate  on  20,000  v. ) 


A general  statement  in  regard  to  furnishings  and  their 
cost  is  that  they  shall  not  amount  to  more  than  one  tenth  of  the 
appropriation.  As  the  furnishings  of  this  (Port  Huron)  library  are 
planned,  counting  the  cost  of  the  bookstacks  as  $2500.00,  the  total 
cost  comes  under  $5000.00,  the  amount  that  might  be  considered  for 
a $50,000.00  library. 

In  buying  the  furnishings  for  a library  the  librarian  should 
be  guided  by  the  true  spirit  of  economy,  and  should  insist  on  buy- 
ing strong,  well  made  and  suitable  furniture.  And  with  the  supplies 
the  sane  principles  hold.  Hood  work  c an  be  done  only  with  good 
tools,  and  it  pays  better  to  start  out  with  satisfactory  materials 
in  the  beginning,  even  if  they  should  seem  a little  expensive.  The 
trustees  are  usually  pleased  to  juitronize  home  trade  whenever  pos- 
sible, but  large  firms,  and  large  orders,  give  the  best  discounts. 
The  main  economy  can  be  practiced  by  learning  where  makeshifts  can 
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be  used,  and  where  the  best  is  necessary  and  obtaining  it. 


C.  Addresses  of  firms  whose  supplies  are  useful  in  library  work. 

Adhesive  cloth  and  pape rs , 

Gay  1 o rd  B ro  th e rs  , 

Sy  m cu  se , New  Yo  rk . 

Book  stacks, 

Art  Metal  Construction  Co. , 

J ame s town , IT.  Y.  , 

George  Stikeman, 

290  Broadway,  TTew  York,  TT.  Y.  , 

Library  Bureau, 

156  Wabash  Ave. , Chicago,  111., 

Snead  8c  Co.  Iron  Works, 

Jersey  City,  TT.  J. 

Ca rd  .filing ^systems , 

Art  Metal  Construction  Co., 

J ame  s t own , TT.  Y . , 

(Metal  filing  system) 

Clarke  & Baker, 

280  Broadway,  TTew  York,  TT.  Y.  , 

Globe  - Wernicke  Co., 

Cincinnati,  Ohio, 

Shaw  Walker  & Co.  , 

Muskegon,  Mich. , 

Yawman  Sc  Erbe  Mnfg.  Co., 

Rochester,  TT.  Y. 

Nu  mi tu  re  to  o rd e r , 

Brunswick-  Bailee-  Collender  Co.  , 

263  - 265  Wabash  Ave.,  Chicago,  111. 

Vfoi.  N.  Elder, 

Indianapolis,  Ind. , 

Irving  8c  Casson, 

150  Boylston  St.,  Boston,  Mass., 

Keenan  Bros.  Mnfg. Co., 

313  - 317  S. Canal  St.,  Chicago, 111. , 


Chas.  IT.  Meers  & Co., 

1183  - Belmont  Ave. , Chicago,  111., 

Helchior  Bros.  Furniture  Co., 

6-12  Dayton  St. , Chicago,  111. 

Inks  and  adhesives  - gunned  labels  and  letters, 

Dennison  Mnfg.  Co. , 

Chicago,  111. , 

Chas.  Higgins  & Co., 

271,  9th  St.,  Brooklyn,  IT.  Y.  , 

P.  F.  Van  Eve rsn, 

60  Ann  St.,  ITew  York,  IT. Y. 

TTunbe  ring  machines , and  stamps , 

Bates  Manufacturin  Co. , 

135  5th  Ave.  , New  York,  1T.Y.  , 

H.  C.  Dimond  & Co. , 

Boston,  Hass. 

Office  Fu  rni  ture, 

A.  IT.  Andrews  & Co., 

Chicago,  111. , 

A.  IT.  Revell  & Co . , 

Chicago,  111., 

Fred  Hacey  Co, , 

0 rand  Rapids,  TTich. 

(T;,ine  Furniture.  ) 

Typewrite  rs, 

Harnnond  Typewriter  Co., 

69  to  70  Sts.,  East  Riviera,  ITew  York,  N.Y. 

Remington  Typewriter  Co., 

154  Wabash  Ave. , Chicago,  111. 

Smith  Premier  Typewriter  Co., 

263-255  Wabash  Ave.,  Chicago,  111. 

(Factory,  Syracuse,  N.Y.  ) 
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B.  Authorities  consulted. 
General  works, 


Dana,  <T.  C 

• 

Library  Primer, 

p.  25  - 

34. 

Plumme  r, 

M.W. 

Hints  to  Small 

Libraries, 

p.  61  - 

67. 

Spoff o rd, 

A.  R. 

Book  for  all 

Reade  rs , 

p.  321 

- 33 

U.  S.  - 

Education,  Bureau  of, 

Pape  rs  p re  pa  red  for  the  ’'ro  rid  ’ s 

Library  Congress,  1396,  p.7  33  - 35. 

U.  S.  - Education,  Bureau  of, 

Public  Libraries  in  the  II.  S. 

1376,  p. 435  - 489. 

Catalogs , 

Art  Metal  Construction  Co. , 1903, 

Library  Bureau,  1900,  1903, 

Snead  & Co. , 1903, 

Stikeman  catalog,  1903. 

Periodical  references, 


Library  Journal,  6 

69  - 77, 

10 

250  - 56, 

13 

225, 

Library  Notes,  1 

22  - 42, 

2 

95  - 122, 

Public  Libraries,  1 

117  - 30, 

6 

371. 

Consultation, 

Architects , 

Champaign  Public  Library, 

Furniture  catalogs, 

Local  Furniture  dealers, 

Supply  catalogs, 

University  of  Illinois  library,  records 
; md  f u rni shings . 
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E.  Illust  rations  of  furniture,  etc. 

BooK  V.  3L  <U  V\  <b  . 


Stikeman  Patent  Adjustable  and  Absolutely  Adjustable  Book  Stacks 
as  Constructed  with  mezzanine  flooring 
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Stikeman  “Improved”  Absolutely  Adjustable  Book  Shelving 


^6. 


Stikeman  Patent  “Composite”  Book  Skeining 


j-1  v t rn  eA  a \ c ^<bluA.  cA  i bV\  d.  0 

A ^ rn  e-blown  , N . VJy . 


Green’s  Patent  Book  Stack  and  Shelving  for  Libraries. 
The  Snead  <&  Co.  Iron  Works,  Incorporated, 
Jersey  City,  N.  J. 


4 4444444 


**  2.  00 


Chairb. 


Libr&ru  Bureau, 


in 


C H 


C.^0 


c 


^ 3,50 


vr/-fch  arms 


00 
fc.OO 


H . H.  Revel  I C 0 


M 


,v—  cLo  2_e.n  . 
0 ^ (r 


Jb- 


4100 

5^.00 


Ma-p/e. 

r<±  r d,  o z,  e.  n - • - 
Oj^kl 


33.00 
3 3.00 


C htectgo,  1\  \ 


VJv  "'T  \a_  v 


\ -a  & & 


4 ft.  6 in.  x 2 ft.  6 in. 
In  oak 


-7-5° 


$32.50 


Sizes. 


Wide. 

I 50  inch. 
! 55  “ 

| 60  “ 

66  “ 


Deep. 

36  inch 
36  “ 

36  “ 

36  “ 


High. 

30  inch 
30  “ 

30  “ 

20  “ 


Oa.  k 

33.75 

3-7.50 

4 5-00 


Wide. 

Deep. 

High.  Oa_fc 

42  inch. 

32  inch. 

30  inch.  1150 

50  “ 

32  “ 

30  “ ^0.00 

55  “ 

32  “ 

30  “ IK- so 

60  “ 

32  “ 

30  “ ^5,  00 

tt.H.  P 


ev'e.l 


k 


co. 


Ck; 


c.a.g< 


III. 


Steel  Card  Index  Drawer  Cabinet. 


F\  \ \n  g =3. 


Regular  size  b '+  in.  x 4 V2  in.  x 14  in.  (or  20  in.) 
deep.  14-in.  file  has  capacity  of  1,000  light  cards. 


con 


strucAion  cl  o. 
J ajnn  e.'b  Low  r\ , 


Art  MaU 


No.  1302 


Card 

OUTSIDE  DIMENSIONS: 

Shipping 

No. 

Size. 

High. 

Wide. 

Deep. 

Weight 

Price 

1302 

3x5 

6V2  in. 

14  in. 

I414  in. 

33  lbs. 

$5.00 

1402 

4x6 

7 V2  in. 

1 6 in. 

141/4  in. 

44  lbs. 

7.00 

1502 

5x8 

8V2  in. 

18  in. 

1414  in. 

55  lbs. 

8.50 

Capacity:  2,000  light,  1,500 

medium, 

or  1,000  heavy 

weight  record 

’cards  and 

80  guide  cards. 

Prices  given  are  without  cards. 


Standard  Ruling 

10  x 15  cm.  Approx.  4 x 6 in. 

Library  Ruling 

7.5  x 12  5 cm  Approx.  3 x 5 in. 

Clccr^e.  V l5>a.JCe.r( 

2^0  B roa_d  wa_^  > /'/e  w or/T . 


No.  1701  C.  I.  35  Unit — Fitted  with  No.  35  Single-drawer  Card  Index  Files 
for  holding  3x5  inch  cards.  Capacity  of  each  file  14%  inches  card  space. 
iPrices  given  do  not  include  cards  (see  price  list  page  23).  Shipping  weight 
about  1 25  pounds. 

No.  1701  C.  1.  35  Unit,  with  rods  in  files  - $22.50 


|\J  o 7 .(  *M0  per  I 0 0 0 
3B-2  j>.4D 
35-3  175 


ern\  ckc 


c.  o. 


Cincinnati, 


Ohio. 


Size  f 'n'  w'c*e’  'n-  high.  I3^  *n-  deep. 

I 31.5  cm.  wide,  21  cm.  high,  34  cm.  deep. 

Quartered  oak  cabinet  with  full  equipment  of  cards  in 
any  weight  selected  and  200  guides.  Other  woods  to  order. 


Oak  cabinet 

Guides 

Cards 

Complete  outfit 

22d4  $ 8.00 

#1.20 

4000  33L  $9.00 

$15-°° 

3000  33R  9.00 

I 5.OO 

2000  33X  7.50 

I4.OO 

331 

33r 

33x 


. per  1000 


$2.25 
3-°° 
3*7  5 


Discount  of  5,  10,  15,  or  20  per  cent  on  5,  10,  15  or  20  thousand  cards  in  one  order. 


Six  Drawer  Cabinets — Grade  “A” 

Capacity — 6,600  light;  4,800  medium  or  3,900  heavy  weight  Record  Cards  and  240  Guide  Cards. 
Drawers  are  13  inches  long. 

Outside  Dimensions  Shipping  Net  Price,' 


High 

Wide 

Deep 

Weight 

Without  Cards 

No.  35 — Open 

13 

t3 

15 

48 

$10.50 

No.  46 — Open 

16 

*5 

15 

60 

U-75 

No.  58— Open 

19 

19  , 

'5  , 

72 

17.50 

No.  35 — Roll 

1 1V2 

13/4 

19  % 

56 

13-75 

Fac-simile  of  No  35  Record  Card  with  Standard  Ruling. 


VA/a_  1 rer 
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3_  W 


..  c.  0 . 
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